
@une/T/No' m;,,t"i s o

b) GST Registratron

c) PAN Card

;i ExPerience of same work'

Above documentg shall be verified by Technical & F&A Section'

ifr",,";"ol;ftI.I;"il,T:l,f ff:"#Jli given schedure "A", not in another rormat'

in unolher
bove h "En tI'

ect

Subiect:E-Enquiryforprocurellltof^officestationeryandprintedmaterialforvariousSectlonsruvrlsr' 

"rEHv 
o&M circle' office' Pune'

o"u'tttr.aled 
& super scribed quotations are il:i.d:1?^as to reach this.offrce on^or before

23.r0.z,z4up to rr:00 Hrs. for pro"ur"*.nt of office stationery and printed material for vartous

sections of EHV o;il^ctr;I.,' offi."]"ffi^ on"io'o*ing-T"*r & conditions and as per

..t'r.aut. "A" mentioned below'

Thebiddersarerequestedtogothroughthefollowinginstructionincaseofanydoubt,
get them clarified in writing or in person^irori ,rr. office. "i?n"'B".rutive 

Engineer' MSETCL'

EUv OAvt Ci'"f ",'punt'i"?a"u""t 
at least before three days'

TERMS AND CONDITIONS:

l.Theoffershouldbesubmittedln.*oseparatesealedenvelopescontainedinonematn
envelope super scribing the subject'

l) Envelop I: This contain documents.mentioned below:

a) Valid srlop a"i'cttiif""t"ntoC from Grampanchayat

Date:1 
E $cT ?fl?t

ll3]''*J',, iliJil6;;'6ri..-.o*n _?p;- o' b-uuit *itt not n'

'rtu'Lt 
t"c twut""' "' -' 

d that' the bidder fulfills the

Atler verifving the full docum'.1:',in "l1l1:t' 1;til:'UilJ is not found meeting the

a",i..oA$lil1i;3,:1?H*i$:1"i""'_r: 
"JJJ'll5l it';;'';; i' no' round meeting the

tli*-tii", d^""r"pl' II will not be opened'

details or submitted without sealing or super scit:]:fi 
::, Ti

Quotattons
submitted

with incomPlete

in prescribed form

is office will b
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2. Validity Of Offer: The Offer shall be valid for not less than 60 days from date of submission
of offer.

3. Agreement: An agreement is required to be executed b1 bidder with the compan\ on sramp
paper of Rs. 500/- containing all above terms and conditions of the order befoie its execurion.
The cost of the bond paper will be borne by you.

4. Security Deposit: Successful bidder will have ro pa) security deposit of 11yo of total order
amount within 7 days from the date of receipt of LOI at EHV O&M Circle, pune. If you fail
to do so, the SD will be recovered from your bills uith interest. Also, you will have to apply
for a refund of the SD within 6 months after completion of guarantee period u, p"1. *ort
order. If you fail to apply within the stipulated period. )'our SD amount may liable for forfeit
& the action will be taken as per MSETCL rules. SD uill be refunded only afte, satisfactory
completion of the work order & after adjustment of an1 amount payable by you to MSETCL]
and after receipt of NOC from concern authority.lf PBG is submitted in theform of bank
guarantee, proof of stamp duty paid as per Maharashtra Stamp act 2015 (Circular No.
MSETCL/Director (Finance)/0 4567 Dtd. 30.04.2016) should be attached. BG may be ensured
as per fbnnat enclosed. Please note that, the % of SD/PBG Clause of the work orcler may
varJ) as per rules & guidelines issued bv MSETCL / Govt from time to time. Same wil be
binding on you. For the offers received below the estimated cost of enquiry, the amount of
Performance Bank Guarantee shail be appricabre as under.

5r-ltr-t.

_l

3

(-.)ffetr
S{err: eviegl

- :-- _
-\: :r.art nr

:1 *,Si!-i:^*
r._i i] : L\

I lll.r i .;

Hqir:'.-"

5P
lljctrkg

irr<luriin6g

--__,'E"lnI",1:r.
t r.::=."*

: i.:: -

A$'l) f*r {}f F$r
upt$ 1{}9;

tr tr I r:tu

,r-\f;{:t fsr fif,f *r
lretv+ee:rr

.1$96 t{} r5f4
l:elcsr

Jasf,) f{}r {}tf,€:}r
*:r*:lcr": a99€ sr

tltr()r+;:

tf*i.."-..&.:]:r
l.*!"a rr!

i,51.:
;ll* iCr"r"-.

'l- !:i qj-r: c,:.,

8l-:.,i f.:r-
€ V& r-1/" {i:. i . fr {-

i:!arri i:-1& r{rc; f
:]'!{}f"* ::ia;+i"!

i: {}'j'1;

i. {:i ) 1-. {1.5 " i

The termination of the Contract on account of 'Contractor's default' shall not entitle the
Contractor to reduce the value of the Security Deposit / Performance Guarantee nor the time
thereof. The Security Deposit / Performance Guarantee shall be valid for the frf f uufu."unj'io,
the full period of Contract including 90 days after the execution of work order.

5. Period Of Order/Delivery of Material: The material shall be delivered within l5 days from
the date of LOI as per schedule.

6' Rate: Rates shall be quoted as per the Schedule 'A' given. Any ch'anges must be brought out
clearly.

7. Penalty: - If the materials are not dispatched within the time stipulated you will be liable to
pay apenalty to the MSETCL at%%o per week or part thereof on total value subiect to
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maximumofl0%recoveredonthecontractValue.Therighttocanceltheorderinfullis
reserved'

S.QualityofSupply:-ThematerialshouldbesuppliedaSperspecificationsmentionedin
Annexure 'A' rhl sample *ill 1:9il;ii':9:i::*tn"'"otmittee 

forprocurement of

Stationery ""d 
p;l;; riaterial. Bidde*h'ull huut to submit the sample of quoted product

within 8 days trom tt',e opening' "r 
tlt'"i""r bid' If tt't sampt" will n'ot receive within

sripulated time, ti-,e biJ *.r noib. .;;il; for further euuiuution' The sample will'be

got approved i, tn: lo*'oitt"""'t"tptitt"g 9l MSETCL official/representattve

comprising or pi.rutive Enginee. tiuai o&.fa cir.r., Fune;, Ma1ae31 (HR) (EHV

o&M circle, Pune)' Manager q;;i 
'(E;i oavt' bircle' Pune)' The committee

formurated bv this otn"' win verirv*tii ':l;i::":C*"$,:J,JlH1t"1T:::';ffi1:;

ht*o;ni";ffi [?'#LiIJ"i':#ffi :fiT':!:il.;;;il-"rma'ieriararongwi'lh

reasonabte rare quoted by bidder. irt. attiJi"n of commitiee will be final and no any

"rg"*."tt 
will be entertained by this office'

g.Bills:BillalongwithfollowingdocumentsshallbesubmittedtoSuperintending
Engineer, Euv 5&'N4 Circle Pune for passing payment'

n#f ,11rl*:"&1*,:ffi'Tl": :"'i il{t ::'" u o &M c i rcr e' P un e wi'lh i n

reasonabre time by the office or srpJriirtJna,r,glengineer. E'HV o&M circle Pune'

10.Income tax: if applicable will be deducted aS per prevailing rates, rules/ otherwise, yott

will have to submit income ,"* """*pliln ""'tin"ute 
or iniome tax registration no' of

Your firm PAN No'

ll.lncaseoftrredifferentofopininglbgut,l.,.interpretationoftermsandconditions
between you & M.S.E,.T.C.L. the iecision of tr'e u'idersigned will be final & binding

upon you'

12. This office reserves all the rights to accept or reject any or a' quotation without assigning

any reasons thereof'

13. A* cenerar / Technicar / commercialterms & conditions of the contract of tr-re company

are aPPlicable to this contract'

14.Forlegaldisputes,ifany,jurisdictionshallbeexclusivelyofPunecourts.

Thanking You,

f.Til"til""ager (F&A), EHV (O&M) Circle Pune

EHV O&M Circle' Pune
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sections of EHV O&M Utrcte' urrto

Particulars of work 
I

'une.

Unit
Qty

(Nos)
Ex Rate

(Rs.)
Amount

(Rs.)Sr.
No

242.28 77 529.6EA 320I Al4 Size Paper 80 GSM Paper ( I .t(rllr
<nA QLoof\

44.73 1341.90EA 302 Highlighter Box (l tsox - : rcs; urlrY

\./^ll^"/ (-nlnrtr

41.19 247.14
EA

EA

63 Pencil (Apsara ) tsox - Hlatlnum extta

dark pencil (10 Pencils, 1 sharpner &

Earaser) - -

FineTermanent Marker - Black

r'rlrractinlu / I stick - 25 Gm)

I

6 is.oo I eo

4 398.2sEA 15 26.5s

30.94 928.20
Colour flags ( l5mm x /)mm x )J - J

Colours

E,A 306

19.32 77.28EA +7 Cello taPe (1") (White - 2 Nos' d'
n--^--,- ,)\Inc\

36.12 144.48EA

EA

AT8 Cello taPe (2") (White - 2 Nos' tc

Brown-2No.s) 35 I t)..t2 4036.2

9 2 1098.84MttltF. I\rv rsE |J\

ffiNcr-512 EA J 366.28
l0

4.57 2285
'/;A2" E"teloPe (Brown) with EA 50011

i
0

2.14 1 070T/;'"9W E*"laPe (white) with

printing

EA 500

24.06 t443.6EA 6013 14x22cm Lined PaPer w tde Kuteo ou

cL^a+o lrTnfcnqd
74.\9 i t+s:s

28x34.25 cm Liver Box File

10"x1 5" Thick Lace File

A-4SizePlasticL

-stuol., 

srull sit.lKuqg1]loO N-PJ

-r,.*1"1#ll,|f 

11il?gl?1;;"

EA 200
14

68.1e | :+oe.sEA

EA

50
15

150 27.04 4056
16

EA 8 34 59 276.72
t7 851.07EA ? 83.69
t8 128.30 384.9EA
19

20

Kangaro UP-JUU r urr"""'r 

-

Pr rnch in s Machine-Kangaroo DP-800 EA I 1,450.00 1450

300.7EA

EA

l0 30.0721 Stamp Pad (Small siz-e I lU mm x oY

mml'i"" ; ; ;-.-i^ n^^- Tinn-ii 7 46.13 Y2.el
22 Uamel \-lulll oullrg r to" \-""'^^''

Et"d.raltPs 19 mm Block Box (1 Box

- 12 Pcs)

E,A 50 17.80 890
L)

22.26 1113EA 50z4 Binder CliPs 25 mm tslocK uox (I DUx

- 12 Pcs)
37.54 t877EA \t I

25 Binder CliPs 32 mm tslocK tJox (l tltlx
- ll Pqs)

72.00 3600EA 5026 Binder clips 41 mm -BIocK uox tt lfu2!

- 12 Pcs) .-
42.00 1470EA 3527 100 Pages Register .A4 Stze / I Lm '\

29.7 Cm

Annexure tA'

Subject:-E.Enquiryforprocur:TTtofofficestationeryandprintedmaterialforvartous
^^^+i^-o ^rpuv O&M Circle. Office, Pune' , - , -

D:\otTice\Requirement\Stattonary req\Physical Enquiry\E-Enquiry statronary'docx
Pnge 4 of 5



Particulars of work Unit ary
(Nos)

Ex Rate
(Rs.)

Amount
(Rs.)Sr.

No
25 271.85 6796.2s28 200 Pugtt Register A.4 Size 29 x2l

cm

EA

29 576 Pages Register 2l Cm X 33 Cm EA A+ 180.47 72r.88

2 227.05 454.130 32 x20 cm Attendance Register 144

Pages

EA

EA
2 227.05 454.13l lnward Register 32 cm X 19 cm Pages

1.ln
EA

15 402.16 6032.4JL Outward Register 32 cm X 19 cm

Pages -1 1 0
EA

10 154.49 1544.933 30.5cm x 21cm 204 Pages,80 gsm

lmprest Register
EA 20 110.46 2209.2a^J+ Hand DeliverY Book 20.5cm x l6cm,

1 Q? naoes

35 V.hi.t" Log Book (100 Pages) 20 cm'

x16cm

EA
25 94.33 2358.25

EA
13 189.83 2467.79JO 21x34 cm ImPrest CV Forms Pad (lUU

Paees)
a-JI A+ goth Side Prt. TA Bill Pad (2oo

Paees)

EA
30 38s.00 I ttsso

EA
150 3.5 8 s3738 21x34 cm DV English Form (100

Pages)
f^lnrorl Qcnrqtnr Paner A4 Size EA I 3s0.00 350

39
EA

60 t7.43 1045.840 Stamp Account Register 31X20 cm

329 Pages
EA 45 4.24 r 90.8

41 Gel Pen Glue)
42 eult p.n (Blue) (Cello/Lexi/Reynolds

or ecuivalent)

EA
5 401.00 2005

Ream
25 271.85 6796.25Aa4+J Green Legal PaPer 8.5 x 14 inches,

500 Sheets, 80 GSM, 1 Ream
168097.76DUD- |. U[ar

GST @ 18% 30257.59

Grand Total 198355.36

The contractors have

contractor should not

rejected.

@t par in %o in respect of total

quote above/below/At par of individual items' such

EHV O&M Circle, Pune

Amount. The

Price bid will be

l. --------"/rBelow (ln words -----------) of the above total estima{ed cost'

2. At Par iln words ------------) of the above total estimated cost'

3. ---------'hAbove (ln word--- ----------) of the above total estimated cost'

Dated
Signature of Contractor with Seal

Name
Address----
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